
1. Once you have logged in to your account, select the “Participants / Virtual Runners” tab 
 

 
 
 
2. For your Personal Fundraising Campaign, select the “Profile” action link: 
 

 
 



3. Towards the bottom of the page, select the “Insert/Edit Image” icon: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



4. Browse the Server to upload a new image. If you want to link the image to another website/page, you 
can enter your link in the Link URL field (you also have the option to link the image to another file (i.e. 
PDF) on the server) 
*Note: If using a link URL, make sure the target is set to “New Window” 
 

 
 
 
 
 



5.  Select “Browse” toward the bottom of the popup window, and then locate your file. Once you have 
selected your file, click on the “Upload” button: 
 

 
 
6. Click on your file once it uploads: 
 

 
 
 
 
 
 
 
 



7. Here is a preview where you can adjust the image properties: 
 

 
 
 
 
 
 
 
 
 



To get back into the image properties, simply right click on the image and select “image properties” 
 

 
 
 


