SmARTBiz Grant Program
A collaborative of 
[image: PNC]& [image: ]

GUIDELINES & APPLICATION
Introduction
SmARTBiz is a collaborative of PNC and the Palm Beach County Cultural Council to address the need to increase awareness among businesses of the importance of arts and culture as well as directly support cultural endeavors by building the capacity of our local cultural organizations.


Mission
· The SmARTBiz grant program is based on the philosophy that “Good Arts in a Community = Good Quality of Life = Strong Business Development” and will directly support cultural endeavors by building the capacity of local cultural organizations. Specifically, the SmARTBiz grant program will provide arts and cultural organizations with:
1) Direct Grants to improve operations
2) Two half-day Workshops filled with professional development training in operational financial and development training. 


Direct Grant Focus Areas 
· Capacity building of local cultural organizations
· Professional development of leaders and staff of local arts and cultural organizations


Examples of Capacity Building Projects
· Hire a consultant to conduct Strategic Planning with organization’s board and staff
· Hire a trainer to conduct a Financial Management Workshop
· Hire a coach to teach CEO/Ed about Board Governance
· Purchase new fundraising software to manage donor and member services
· Register and attend professional development conference on Information Technology 
· Enroll in Nonprofit Management Course

 Note: Capacity Building Projects should be those that, without funding support, are a challenge for the organization to carry out. This grant program will not fund projects that the organization would carry out regardless of the grant program. 
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Eligibility
· Grants will be made to eligible art and culturally-based 501c3 organizations located in Palm Beach County who have completed at least two years of fiscal operation. A “cultural organization” is defined as a nonprofit organization whose primary mission and/or more than 75% of its annual operating expenses are dedicated to cultural activities: the arts, literature, history, or natural science. 

· Arts and cultural organizations must demonstrate need for training, tools and/or consulting to improve management processes or activities.

· Organizations are required to show how they serve low and moderate income populations through their programs in Palm Beach County. However, this capacity building request does not have to directly serve their low and moderate income clients.  


Available Funds
Applicants can apply for up to $5,000.


Grant Period
All grant activities will take place between September 15, 2011 and September 14, 2012. A final report is required and due within two weeks after the close of the grant period.


Limitations
Only one proposal will be accepted per applicant.


Process and Expectations
· Applicants will complete the application and submit the required copies to the Cultural Council by the stated deadline date.

· The Cultural Council grants department will review all applications to insure all basic eligibility requirements have been met. The SmARTBiz Grant Panel made up of community leaders in both arts and culture as well as business will review eligible applications and make funding decisions.

· Applicants who are awarded funding will be required send the CEO and at least one board member to attend the SmARTBiz Workshops. 






How to Apply

· Carefully read the SmARTBiz grant program guidelines
· Complete the Application’s Cover Sheet and Narrative 
· Compile the attachments
· Submit one original and nine copies to:

Palm Beach County Cultural Council
1555 Palm Beach Lakes Blvd, Suite 300
West Palm Beach, FL 33401
ATTN: Grants Department
Application Deadline

ALL APPLICATIONS ARE DUE NO LATER THAN 5:00 PM ON MONDAY, AUGUST 15, 2011. They must be hand delivered or postmarked by Monday,  August 15, 2011.

Additional Information

Please contact the Cultural Council Grants Department for additional information regarding this grant program at 561-471-2901. 
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COVER PAGE


 (
Certification
I
, the undersigned, certify that the information contained in this application and in all attachments is true and correct to the best of 
my
 knowledge. 
______________________
___________________________
__________________
CEO/Executive Directo
r - Type Name
Signature
Date
)
 (
Application Information
Applica
nt Information
Federal Employer ID Number
Street Address, City, State, Zip Code
Mailing Address (if different from physical address)
Grant Contact and Title
Telephone Number
Fax Number
Email Address
Website 
County District Number
Program Title
Grant Request Amount
)
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Narrative Section - limit to three pages.
A. Provide a brief proposal summary.

B. Describe the organization’s mission and description. 

C. Explain how this proposal addresses the SmARTBiz mission. 

D. Describe the specific activities of the proposal. Include the problem or need to be addressed.

E. Explain the expected results and outcomes and how the results will be evaluated.

F. Provide the percentage of clients to be low to moderate income. Detail the ways that the organization serves this population. Explain the measurement used to determine low and moderate income.   

Attachments Section - provide the following documentation: 
A. Project Budget

B. Timeline of Activities

C. Letter from the IRS confirming the organization’s tax-exempt status

D. List of board of directors with business title and address

E. Organizational Budget for the current fiscal year as approved by the board of directors

F. Audited financial statements for the prior year

G. Brief bios of the key staff members

H. Marketing materials (limit three)

image1.jpeg
EPNC




image2.jpeg
- PALM BEACH COUNTY
\/@/CTJLTURAL COUNCIL




