[image: image1.png]) PALM BEACH COUNTY
\MJLTURAL COUNCIL




 SEQ CHAPTER \h \r 1Cultural Tourism Development Fund
Major Institutions - CATEGORY   B
INTERIM REPORT   FORM FY 2010-2011
DEADLINE:  April 30, 2011
This report reflects grant activities from 10/01/10 through 3/31/11
ORGANIZATION:










                                                                     

TITLE OF FUNDED PROGRAM:









PHONE: 















                                                                                                                                      

E-MAIL:  











                                                                     
CERTIFICATION: I certify that the information in this interim report, including all attachments, is true and correct to the best of my knowledge.

______________________________________________________________________________

Program Director
(typed name)

    (signature)


  
 (Date)

THE INTERIM REPORT

The purpose of the Interim Report is to provide a progress report regarding your results so far during the current fiscal year. This information will be the basis of your final report due at the end of the grant cycle. 

Section I - Grant-Funded Events Activities and Attendance
When completing this section, please report ONLY grant-funded events that are a direct result of this Cultural Tourism Development Fund. Do not include other non-grant funded activities, fundraisers or non-cultural events. 

Grant-Funded Program Events and Activities: include artistic, cultural or educational activities that are a result of the grant award which were produced or presented by the applicant, were open and accessible to the public and took place within the grant period. 

Counting Events:  Events should be counted by the different number of events being offered. For example, a play to be performed ten times or an exhibition open for three weeks should only count as one event. A three-day festival counts as one. Do not count the individual activities within the festival. Virtual events in which the “attendees” are participating remotely such as listening to a podcast or watching streaming video do not count as actual events. 

The Number of Public Offerings: Count the number of times the public was able to attend the event. For example, a play to be performed ten times counts as ten public offerings.
Total Attendance: Number of people that physically attended the event. This includes paid and free attendance. This does not include online activities, online performances, radio, webcasts, webinars, etc.  

Direct Artist Hotel Nights: Number of nights generated by contracted artists/performers/cultural experts and/or technical support as a direct result of the program. Examples of direct artist hotel nights include the overnight stays of a traveling ballet company and the stage crew; a master artist teaching a week-long class, a marine biologist contracted to lecture to the organization’s audience, etc. Do not include classroom enrollment. Please attach to this report information on where these guests stayed and the date(s) rooms were booked. Include number of room nights for each guest and the rate paid. Do not enter numbers in this section without the back-up information.

Name of Grant Funded Event    Number of Public Offerings  Dates    Total Attendance 
Direct Artists Room Nights*

Totals:

Section II – Non Grant-Funded, Cultural Events Activities and Attendance

When completing this section, please report the nongrant-funded cultural events that are offered by your organization as part of your art and cultural programming. Nongrant-funded cultural events and activities include artistic, cultural or educational activities that were not supported by this grant, but were produced or presented by the grantee, were open and accessible to the public and took place within the grant period. Do not include fundraisers or non-cultural events here. 

Nongrant-Funded Cultural Events and Activities: include artistic, cultural or educational activities that were not supported by this grant, but were produced or presented by the applicant, were open and accessible to the public and took place within the grant period. 

See Definitions Above.
Name of Grant Funded Event    Number of Public Offerings  Dates    Total Attendance 
Direct Artists Room Nights*

Totals:


Section III – Non-cultural Events Activities and Attendance

When completing this section, please report the noncultural events that are offered by your organization as part of your art and cultural programming. Include fundraisers or non-cultural events here. 

Noncultural Events and Activities: include activities that were not artistic or cultural in nature. These events were produced or presented by the applicant and took place within the grant period. This includes corporate meetings, weddings, hall rentals, etc. 
See Definitions Above.

Name of Grant Funded Event    Number of Public Offerings  Dates    Total Attendance 
Direct Artists Room Nights*

Totals:

Audience Survey Information

Report the following information pertaining to Survey Quotas and Actuals for the first six months of the year. Enter “N/A” in sections that do not apply to your organization: 

	
	Survey Quota
	Grant-Funded

Surveys conducted
	Nongrant Funded Cultural Surveys conducted
	Grand Total

	Museum
	
	
	
	

	Special Event
	
	
	
	

	Performing Arts
	
	
	
	

	TOTALS
	
	
	
	

	Percentage of Visitors
	
	%
	%
	


Please describe how your organization gathers attendance information, if other methods are used besides the TDC’s standardized audience survey.
Section VIII - Marketing Results
How do you track in-county visitors?

How do you track out-of-county visitors?

How do you track free visitors?

How do you track direct bed/hotel nights?




Please carefully read the instructions & definitions of each section prior to completing the report.





Attach additional sheets if necessary.





Attach additional sheets if necessary.





Attach additional sheets if necessary.








